
Newsletter Review & Evaluation Template

Evaluating the newsletters you subscribe to is essential for staying updated with
high-quality and relevant content. A structured review helps you ensure that the
newsletters you receive offer actionable insights, align with your interests, and respect
your time. This template will guide you through assessing the effectiveness of PR
newsletters based on key criteria like content quality, frequency, relevance, and overall
value.

1. Basic Information

● Newsletter Name:
● Publisher:
● Subscription Date:
● Frequency: (e.g., Daily, Weekly, Monthly)

Purpose: Note the primary reason you subscribed to this newsletter (e.g., industry
updates, expert insights, trend analysis).

2. Content Quality

● Relevance of Topics: Rate the relevance of the content to your needs on a scale of
1-5.

○ 1 = Not relevant at all
○ 5 = Extremely relevant

● Depth of Content: Evaluate if the content goes beyond surface-level information
and provides in-depth insights.

○ 1 = Superficial
○ 5 = Deep and insightful



● Originality: Does the newsletter offer fresh perspectives or merely repeat what
others publish?

○ 1 = No new insights
○ 5 = Unique and thought-provoking content

● Actionable Insights: Does it include tips, strategies, or examples you can apply in
your PR activities?

○ 1 = Not actionable
○ 5 = Highly actionable

3. Engagement Level

● Open Rate: How often do you open this newsletter?
○ Rarely
○ Occasionally
○ Almost always

● Read-through Rate: When opened, do you read through the entire newsletter or
only skim it?

○ Skim
○ Partial read
○ Full read

● Interaction: Does the newsletter encourage interaction, such as comments,
feedback, or clicking through links to additional content?

○ Yes / No

4. Design & Readability

● Visual Appeal: Rate how visually appealing and easy to navigate the newsletter is.
○ 1 = Difficult to read
○ 5 = Well-designed and visually engaging

● Length: Is the content too long, too short, or just right for your preferences?
○ Too long / Too short / Just right

● Clarity: Assess if the writing style is clear and easy to understand.
○ 1 = Confusing
○ 5 = Clear and concise

5. Frequency & Timing

● Consistency: Is the newsletter delivered as promised (e.g., weekly, monthly)?



○ Consistent / Inconsistent
● Timing: Does the delivery time align with when you typically check emails?

○ Yes / No
● Frequency Suitability: Is the frequency of the newsletter suitable for you?

○ Too frequent / Not frequent enough / Just right

6. Overall Value

● Benefits Received: List the most valuable benefits or insights you’ve gained from
this newsletter.

○ Examples: Industry trends, case studies, exclusive interviews, etc.
● Comparative Value: How does this newsletter compare to others in the same niche?

○ Below average / Average / Above average
● Subscription Satisfaction: Rate your satisfaction with the newsletter on a scale of

1-5.
○ 1 = Very unsatisfied
○ 5 = Very satisfied

7. Decision Making

● Keep or Unsubscribe? Based on your evaluation, decide whether to keep or
unsubscribe from this newsletter.

○ Keep / Unsubscribe
● Reason for Decision: Note why you chose to keep or unsubscribe, focusing on the

aspects that influenced your choice the most.
○ Example: “Unsubscribing because the content is no longer relevant to my

industry focus.”

8. Future Improvements (Optional)

● Suggestions for the Publisher: If you continue the subscription, note any feedback
or suggestions you would offer to improve the newsletter.

○ Example: “Would love to see more case studies or expert interviews.”

Tips for Using the Template



● Review Periodically: Revisit this template every 3-6 months to ensure your
subscriptions remain aligned with your evolving needs.

● Compare Across Newsletters: Use this template for multiple newsletters and
compare results to focus on the most valuable ones.

● Unsubscribing Criteria: Don’t hesitate to unsubscribe if a newsletter no longer
meets your criteria—it helps keep your inbox focused on high-quality content.

Conclusion

This Newsletter Review & Evaluation Template helps you streamline your inbox, making
sure you’re only receiving newsletters that add value and relevance to your PR efforts. Use
it as a guide to prioritize content that supports your growth and professional development
while freeing up time to focus on what matters most.


