
Email Design Best Practices Checklist
Email marketing remains one of the most powerful tools for reaching and engaging your
audience. However, the effectiveness of your email campaigns heavily relies on the design and
structure of your emails. A well-designed email not only grabs attention but also guides the
recipient towards taking the desired action, whether it's making a purchase, signing up for an
event, or simply reading more about your content.

Crafting an email that stands out in crowded inboxes requires a blend of art and science. From
creating compelling subject lines and engaging preheader text to ensuring mobile
responsiveness and accessibility, every element plays a crucial role. Following best practices in
email design can significantly enhance the user experience, boost engagement rates, and
ultimately drive better results for your marketing efforts.

Creating visually appealing, mobile-friendly, and effective email designs is crucial for engaging
your audience and achieving your marketing goals. Use this comprehensive checklist to ensure
your email designs follow best practices:

#1. Subject Line and Preheader Text

● Compelling Subject Line:
○ Keep it under 50 characters.
○ Use action-oriented language.
○ Avoid spammy words.
○ Personalize when possible.

● Engaging Preheader Text:
○ Complement the subject line.
○ Keep it under 100 characters.
○ Provide a brief summary of the email content.

#2. Email Layout and Structure

● Responsive Design:
○ Use a single-column layout.
○ Ensure readability on both desktop and mobile devices.
○ Test across multiple email clients and devices.

● Clear Hierarchy:
○ Use headings and subheadings to break up text.
○ Place the most important information at the top.
○ Utilize bullet points for easy scanning.



#3. Visual Elements

● Images:
○ Use high-quality, relevant images.
○ Include alt text for accessibility.
○ Compress images to reduce load times.
○ Limit the number of images to avoid overwhelming the reader.

● Branding:
○ Consistent use of brand colors and fonts.
○ Include your company logo at the top.
○ Ensure a cohesive look with your overall brand identity.

#4. Typography

● Font Choices:
○ Use web-safe fonts.
○ Ensure text is legible with a minimum font size of 14px.
○ Limit the use of different font types to maintain consistency.

● Text Formatting:
○ Use bold and italics sparingly to emphasize key points.
○ Maintain ample line spacing for readability.
○ Ensure contrast between text and background colors.

#5. Call-to-Action (CTA)

● CTA Buttons:
○ Use a contrasting color to make the button stand out.
○ Keep the text concise and action-oriented (e.g., "Buy Now," "Learn More").
○ Ensure the button is large enough to be tapped easily on mobile devices.

● Placement:
○ Place primary CTA above the fold.
○ Include multiple CTAs if the email is long, but avoid overloading with too many.

#6. Content Optimization

● Personalization:
○ Use the recipient's name and other personal details.
○ Segment your email list for targeted content.

● Concise Copy:
○ Keep sentences and paragraphs short.
○ Use direct and engaging language.

● Links:



○ Include hyperlinks to relevant content.
○ Ensure links are easily identifiable and functional.

#7. Accessibility

● Alt Text for Images:
○ Describe the content and function of images for screen readers.

● Readable Fonts:
○ Use fonts that are easy to read for individuals with visual impairments.

● Color Contrast:
○ Ensure sufficient contrast between text and background for readability.

● Accessible Layout:
○ Use a logical reading order.
○ Avoid using images of text; use real text instead.

#8. Footer Information

● Contact Information:
○ Include your company’s physical address and contact details.

● Unsubscribe Link:
○ Provide a clear and easy way to unsubscribe from the mailing list.

● Social Media Links:
○ Include links to your social media profiles for further engagement.

#9. Testing and Optimization

● A/B Testing:
○ Test different subject lines, CTAs, and designs to see what performs best.

● Email Previews:
○ Preview emails on multiple devices and email clients to ensure they look good

everywhere.
● Load Time:

○ Optimize images and code to ensure fast loading times.

#10. Legal Compliance

● CAN-SPAM Act Compliance:
○ Include a valid physical postal address.
○ Provide a clear way to opt out of future emails.
○ Ensure your “From,” “To,” and reply-to information is accurate.

● GDPR Compliance:
○ Obtain explicit consent from subscribers.



○ Provide clear information on how their data will be used.

By following this checklist, you can create well-designed, effective email campaigns that
resonate with your audience and drive engagement.


