
Social Media Post Template

1. Platform:

● Specify the platform (e.g., Facebook, Twitter, LinkedIn, Instagram).

2. Post Date:

● Date when the post will be published.

3. Content Type:

● Type of content (e.g., text, image, video, link).

4. Visuals:

● Include relevant images, videos, or graphics.

● Ensure visuals are optimized for the platform's dimensions.

5. Headline:

● Catchy and concise headline.

● Should grab attention immediately.

6. Main Text/Message:

● Brief and engaging message.

● Include key points and relevant hashtags.

● Keep platform character limits in mind (e.g., Twitter’s 280 characters).

7. Call-to-Action (CTA):

● Clear and specific CTA (e.g., "Learn more," "Sign up today," "Shop now").



8. Links:

● Include relevant links (e.g., website, product page, blog post).

● Use URL shorteners if necessary (e.g., Bitly).

9. Hashtags:

● Relevant hashtags to increase reach.

● Platform-specific best practices (e.g., 1-2 hashtags for Twitter, 5-10 for

Instagram).

10. Tags:

● Tag relevant users, brands, or partners.

● Ensure tags are appropriate for the content.

11. Emojis:

● Use emojis to enhance engagement and convey tone.

● Keep it appropriate to the platform and audience.

12. Additional Notes:

● Any specific instructions or notes for the post.

● Target audience details.


