
PR Message Template

[Your Company Logo]

FOR IMMEDIATE RELEASE

Contact Information:

[Your Name]

[Your Title]

[Your Phone Number]

[Your Email Address]

[Company Website]

Headline:

[Catchy and Concise Headline that Summarizes the Announcement]

Subheadline:

[A brief subheadline that provides additional context or a compelling angle]

City, State – [Date] – [Your Company Name], [a brief description of your company], is 

pleased to announce [the key news or event]. This significant development [explain why 

this news is important or beneficial].

Main Body:



Paragraph 1:

[Provide detailed information about the announcement. Explain the who, what, when, 

where, why, and how. This should be the most critical information that provides a 

comprehensive overview of the news.]

Paragraph 2:

[Offer additional context or background information. This could include statistics, 

relevant history, or an explanation of the impact of the announcement.]

Paragraph 3:

[Include quotes from key stakeholders, such as executives, partners, or industry experts. 

These quotes should add value and provide personal insights into the announcement.]

Paragraph 4:

[Discuss any future implications or next steps. Explain how this announcement fits into 

the broader strategy or vision of the company.]

About [Your Company Name]:

[Provide a brief company overview, including its history, mission, and any other relevant 

information that helps establish credibility and context.]

For more information, please contact:

[Your Name]

[Your Title]

[Your Phone Number]



[Your Email Address]

[Company Website]

Call to Action (CTA):

[Encourage readers to take a specific action, such as visiting your website, following 

your social media channels, or attending an upcoming event related to the 

announcement.]


