
Blog Post Planning Template

Section 1: Blog Post Overview

1. Title:

● Draft a compelling and SEO-friendly title for your blog

post.

2. Focus Keyphrase:

● Identify the main keyword or keyphrase you will target in

the post.

3. Purpose and Goals:

● Define the main purpose of the post and what you aim to

achieve (e.g., increase traffic, educate readers, generate

leads).

Section 2: Audience

1. Target Audience:

● Describe your target audience and their interests.

2. Pain Points:

● Identify the pain points or challenges your audience faces

that your blog post will address.



Section 3: Research and Outline

1. Research Notes:

● Collect important information, statistics, and insights

from credible sources to support your blog post.

2. Outline:

● Create a detailed outline of your blog post, including main

headings and subheadings.

Section 4: Content Creation

1. Introduction:

● Write a captivating introduction that grabs the reader’s

attention and includes the focus keyphrase.

2. Main Content:

● Develop the main sections of your blog post based on the

outline, ensuring each section flows logically and provides

value.

3. Personal Anecdotes and Stories:

● Include personal stories or anecdotes to make the content

more relatable and engaging.

4. Visuals:



● Plan for images, infographics, or videos to include in the

post to break up text and enhance engagement.

5. Conclusion:

● Summarize the key points of the post, provide a call to

action, and pose a question to encourage reader

interaction.

Section 5: SEO Optimization

1. Meta Description:

● Write a concise and compelling meta description that

includes the focus keyphrase.

2. Internal and External Links:

● Identify relevant internal links to other blog posts on

your site and external links to credible sources.

3. Image Alt Text:

● Write descriptive alt text for each image, incorporating

relevant keywords.



Section 6: Editing and Proofreading

1. Grammar and Spelling:

● Check for grammatical errors and spelling mistakes.

2. Readability:

● Ensure the content is easy to read, with short paragraphs

and clear language.

3. SEO Checklist:

● Verify that all SEO elements (title, headings, keyphrase

usage, meta description, etc.) are optimized.

Section 7: Publishing and Promotion

1. Publish Date:

● Schedule the publish date and time for your blog post.

2. Social Media Promotion:

● Plan and schedule social media posts to promote the blog

post across different platforms.

3. Email Newsletter:

● Draft a brief summary of the post to include in your email

newsletter to subscribers.



4. Additional Promotion:

● Identify other channels or methods (e.g., influencer

outreach, paid ads) to promote your blog post.

Section 8: Performance Tracking

1. Key Metrics:

● Define the key metrics to track (e.g., page views, time on

page, bounce rate, social shares).

2. Performance Review:

● Set a date to review the performance of the blog post and

analyze the results.

3. Learnings and Adjustments:

● Note any learnings from the performance review and plan

adjustments for future posts.


