
[Company Logo]

FOR IMMEDIATE RELEASE

[Date]

[Company Name] Welcomes [New Hire's Full Name] as [New

Hire's Position]

[City, State] – [Date] – [Company Name], a leading provider of [industry/service], is
pleased to announce the appointment of [New Hire's Full Name] as [New Hire's
Position]. [New Hire's Last Name] brings [number] years of experience in [relevant
industry/field] and a proven track record of [specific achievement or expertise related to
the new role].

In this role, [New Hire's Last Name] will be responsible for [brief description of job
responsibilities]. [His/Her/Their] expertise in [specific skills or industry knowledge] will
be instrumental in advancing [Company Name]’s mission to [company’s mission or
primary business goal].

"We are thrilled to welcome [New Hire's First Name] to the [Company Name] team," said
[Executive's Full Name], [Executive's Position, e.g., CEO, President]. "[His/Her/Their]
extensive experience and innovative approach will be a great asset to our company as
we continue to grow and serve our clients more effectively."

About [New Hire’s Full Name]

[New Hire's Last Name] joins [Company Name] from [Previous Company], where
[he/she/they] held the position of [Previous Position]. During [his/her/their] tenure at
[Previous Company], [he/she/they] [briefly describe notable achievements, such as “led



a team to increase sales by 20%” or “managed the successful launch of a new product
line”].

[He/She/They] holds a [degree] in [field] from [University], and [additional relevant
certifications or memberships]. In [his/her/their] free time, [New Hire's Last Name]
enjoys [personal interests or hobbies], which reflect [his/her/their] commitment to
[relevant professional or personal development aspect].

About [Company Name]

Founded in [Year], [Company Name] is a [brief description of the company, including its
mission and what it specializes in]. With a commitment to [key company values or
customer service principles], we strive to [briefly describe what sets the company apart,
such as innovation, quality, community involvement, etc.].

For more information about [Company Name] and our services, please visit [company
website].

Contact:

[Your Full Name]
[Your Position]
[Company Name]
[Phone Number]
[Email Address]
[Company Website]

[Social Media Links, if applicable]

**###

Tips for Using the Template:

1. Customization: Modify the template to match your company's tone and style.
Ensure that all placeholders (e.g., [Company Name], [New Hire's Full Name]) are
appropriately filled in.



2. Quotes: Include quotes from the new hire and critical executives to add a
personal touch and provide insights into their enthusiasm and expectations.

3. Achievements and Background: Highlight specific achievements and aspects of
the new hire's background that align with their new role to emphasize their
suitability and the value they bring to the company.

4. Company Information: Provide a brief but comprehensive overview of your
company to give context to the new hire's role and the company's operations.

5. Contact Information: Ensure the press release includes accurate contact
information for media inquiries.


