
MEDIA ALERT

FOR IMMEDIATE RELEASE

Contact:

[Your Name]
[Your Title]
[Your Company]
[Phone Number]
[Email Address]

HEADLINE:
[Event Title or Announcement in Bold, Attention-Grabbing Text]

WHAT:
[A concise description of the event or announcement. Explain what the event is about
and why it is newsworthy.]

WHO:
[List the key attendees, speakers, or participants. Include notable individuals or
organizations involved.]

WHEN:
[Date and time of the event. Be specific and include the day, month, year, and exact
time.]

WHERE:
[Location of the event. Provide the full address and any necessary details about the
venue.]

WHY:
[Briefly explain the purpose of the event and its significance. Why should the media and
the public care about this event?]



VISUALS:
[Mention any visual elements that will be available for the media to capture, such as
photo opportunities, demonstrations, or performances.]

ADDITIONAL INFORMATION:
[Include any other relevant information that might be important for the media to know.
This could be details on how to RSVP, background information about the event or
participants, or directions for media credentials.]

ABOUT [Your Company]:
[A brief description of your company. Include your company’s mission, a short history,
and any notable achievements or recognitions.]

MEDIA CONTACT:
[Your Name]
[Your Title]
[Your Company]
[Phone Number]
[Email Address]
[Website URL]

# # #

Example

MEDIA ALERT



FOR IMMEDIATE RELEASE

Contact:
Jane Smith
PR Manager
Tech Innovations Inc.
(555) 123-4567
jane.smith@techinnovations.com

HEADLINE:
Tech Innovations Inc. Unveils Next-Generation AI Product at Exclusive Launch Event

WHAT:
Tech Innovations Inc. will host an exclusive event to unveil its latest AI product,
showcasing groundbreaking technology designed to revolutionize the industry.

WHO:

● John Doe, CEO of Tech Innovations Inc.
● Dr. Emily Johnson, Chief Technology Officer
● Special guest: Sarah Lee, renowned AI expert and author

WHEN:
Wednesday, July 14, 2024
10:00 AM - 12:00 PM

WHERE:
Tech Innovations Inc. Headquarters
123 Innovation Drive
Silicon Valley, CA 94025

WHY:
This event marks a significant milestone in AI development, presenting a unique



opportunity for media to witness the latest advancements and interact with industry
leaders.

VISUALS:
Live product demonstration, Q&A session with the CEO, and opportunities for
one-on-one interviews.

ADDITIONAL INFORMATION:
RSVP required by July 10, 2024. Please contact Jane Smith at
jane.smith@techinnovations.com to confirm attendance and arrange media credentials.

ABOUT TECH INNOVATIONS INC.:
Tech Innovations Inc. is a leading developer of cutting-edge technology solutions,
committed to driving progress and innovation in the AI industry. Founded in 2010, the
company has received numerous awards for its contributions to technology and
continues to push the boundaries of what is possible.

MEDIA CONTACT:
Jane Smith
PR Manager
Tech Innovations Inc.
(555) 123-4567
jane.smith@techinnovations.com
www.techinnovations.com

# # #

http://www.techinnovations.com/

